SECONDARY GRADEBOOK - TEACHER GUIDE

Online Assignments

This document will show you many features of the Online Assignments functionality
for the Secondary Gradebooks.

Online Assignments allow the teacher to create assignments that students are able to
complete through Student Access. A teacher is able to use Online Assignments to
create assessments, as well. The assessments are also available to students through
Student Access.

Some benefits of using Online Assignments are:
e Converting your classroom into a Paperless Environment

e Several choices for question types, including Forced-Choice options such as
Multiple Choice or True/False questions and Open Response options

e Some question choices can be automatically graded and imported into the
gradebook

To Create an Online Assignment:

& | Main Screen @ My Print Queue 4 Back
Aftendance = Categories = Grade Marks | Posting -~  Reports = | Charts »  Display Options ~ Quick Scoring = Export
Add Assignment m ENL FNL sSM2 SM2 B 6TH 6TH 6TH | Page 1
List Assignments g: Options Rg:drt Options Rxégl:)drt Optionsw ||| Options~ fé?:;; Rggl:)drt U;;,?il:d
Import Assignment Scores v % ow
Students Advanced Export/Import Assignments 1o
1 % AARONSOMSCRKRYSTINA L mEw | I 94.84%| B B A 1 98 o
2 & 4B ADUSCR SADIE (09) NEW *C82.59%)| C c c *C 1.87 |*B 75
3 % B DAwSssCR EELICA P (D) B 89.22%| B B B B 73|
4 % MAYEDASCR  CHARLESETTA L (0) *B85.75%|(*B *D *B *D C *B *D 86|
5 % REISCHSCR, GARY D B B80.75%| B B B B 73|

Go the Gradebook Main screen. Under the Assignments tab, click Add Assignment.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



SECONDARY GRADEBOOK - TEACHER GUIDE

<4l Assignment Maintenance

Add Assignment
Category: [ERNISIZSSI S CAsSoRR I ~

Description:  Music Theory

Detailed Description:

il

Assignment Group:
Entered Date: Sun, May 19 2013

Assign Date: FET| may + 20 v 4 2013 $ Mon, May 20 2013

l,_=_|l My Frint Queue

Save and
Back

Save and
Add Another]

Save and
Score

Undo
Back

Attach (0)
Options «

Proposed Due Date: _Iﬂv May ¥ 20 ¥ 2013 Mon, May 20 2013
! =¥ ¢ ’ b Create Online Assignment

Actual Due Date: =l | |oL 2013 Copy from My Online Assignment Template
Copy from District Online Assignment Template

Max Score: 100 Post to Family Access
_ " Attach District Assessment
Weight Multiplier:  1.00 Post to Student Access Clane Online Assignment From Other Teacher
Spelling
Show Assignment Score As:  Score A [[] show Comments
[C] show On Lesson Scheduler
Select Create Online Assignment from the Options drop-down menu.
Make Assignment Available Online (43) o | ? | 4Back
Assignment Setup Options
Name: Music Theory Default Points per Question: 1.0
Description: | o Save
| Save and
Maximum characters: 250, Remaining characters: 250 Hack
I Randomize Questions [™ override Multiple Choice/Matching Answer Lettering @)
Student/Family Access Options
I™ Do not Make Available in Student Access Online Assignments
* Start Date: [05/19/2013 ][9] * Time:[12:00 |[AM | Questions per Page: [ 5
* Stop Date: | (2] * Time:[11:59__|[PM | Do not Show Results until: [05/19/2013_|[5] [12:00 |[AM |
™ Auto Score and Post to Gradebook I checked, anly Multiple Chaice, Trus/False and Matching questions are available
Questions that have Academic Standards attached to a Pure Rubric Variable Scale will not be auto scored
I™ show Correct Answers
I™ Disable the ‘Check Spelling' button for this Online Assignment in Student Access
Assignment Questions & Saxz gnd
Questions

There are no records to display; check your filter settings.

<
0 records displayed
Asterisk (*) denotes a required field

**Name: This field pulls from the description entered for the assignment.

Description: Allows you to enter more information about the assignment.
The description will display in Student Access. The description could be used to give

directions regarding the assignment/assessment.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.




SECONDARY GRADEBOOK - TEACHER GUIDE

Default Points per Question: Allows you to enter the point value used for each question.
You will have the capability to modify the point value when creating the question.

Randomize Questions: This option allows the questions to display in a random order
when completed in Student Access.

Override Multiple Choice/Matching Answer Lettering: This option allows you to select
different letters to be used for multiple choice questions. If this option is selected, you click
Select Letters to determine the letters to be used. You can only select 10 letters.

Use Alternate Lettering for Even-Numbered Questions: This option is available only
when you select Override Multiple Choice/Matching Answer Lettering. It will allow you to
select a different set of letters for even-numbered questions. If you select this option, you
can select the letters to be used by clicking Select Letters.

Do not Make Available in Student Access Online Assignments: This option allows you
to determine when the assignment displays in Student Access. Uncheck this option to let the
assighment display in Student Access immediately.

**xStart/Stop Date and Time: This option will be available only when Do not Make
Available in Student Access Online Assignments is not selected. It allows you to determine
the date range when the online assignment can be accessed in Student Access.

Questions per Page: Allows you to determine the number of questions that display on a
page.

Do Not Show Results Until: Allows you to determine when the results of the online
assignment will display.

Auto Score and Post to Gradebook: If this option is selected, the online assignment will
be scored automatically, and the score will be entered in the Gradebook. When this option is
selected, you can use only the types of Multiple Choice, True/False and Matching.

Show Correct Answers: Allows the correct answers to display in Student Access for the
online assignment.

After completing the options for the Online Assignment, click Save and Add Questions.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Question Maintenance (28) = | 7| 4Back

Question for
Question Number: 1

= Question Type: Multiple Choice (=] Qa&'e i"“
* Question: [ERETOe e
True/False View Style Toolbar: [«] Save and
Matching Add
Short Answer Another
Egsay
Attach(D)

Extra Content:
View Style Toolbar: [4]

Points for Question:

Answers to Question Number 1

Answer A - \
View Style Toolbar:[1] Correct? | Atlach(0)

Answer B: —_— \
View Style Toolbar:[4] Attach(D)

Answer C: — \
View Style Toolbar:[4] ne Attach(D)

Answer O: N \
View Style Toolbar:[4] Attach(D)

Select the question type you want. If you chose the Auto-Score option, the Short Answer
and Essay options will not be available.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Sample of Multiple Choice

Question for [ Check
Question Number: 1 | Spelling
* Quéstion Type: Mulziple Choice T] R,E,‘J.l

* Question
View Style Toolbar. <}

How many ines does the treble el consist of?

Bxtra Content

View Style Toolbar [ <]

Points for Question: 1.0

Answers to Question Number 1

Arswer A Correct?

2 . fach
Viow Style Toolbar [«
1
Arswer B: e " Comrect? | Asach®
View Style Toolbar: (4] -
s
2
Answer C: ™ Comedt? | Amaend

View Style Toolbar. 4]

3
Answer D ™ Correct?
View Style Toolbar [«)
4
Answer E: - Fl Corroct? | Amaend
View Style Toolbar | «]
5

After you choose question type, you can enter the question to be asked. Then, in the area
beneath, you can enter the possible answers for Multiple Choice. Check the box to indicate
which possible answer is correct. You may have the option to use attachments for
questions and answers depending upon the Gradebook setup established by the district.

Sample of True/False

Question for Check
Question Number: 2 Spelling
* Question Type: | True/False E| ﬁaé'e aknd

. ac

* Question: )

View Style Toolbar:[+] Save and

Add
The treble and bass clef make up the grand staff) Another
Aftach{D)

Extra Content:
View Style Toelbar:[«]

Points for Question:

Answers to Question Number 2
Correct Answer: & Trye
™ False

Asterisk (*) denotes a required field

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Enter the true/false question and specify whether it is true or false.
Sample of Matching

Question for Save and
N Back
Question Number; 1 —
* Queston Type:[Metching 3] Save o
* Question: Another

View Style Toolbar: [4]
Match the composer with the time period. Aftach(0}

Extra Content:
View Style Toolbar: [4]

Points for Question: IV Allow Partial Credit

Answers to Question Number 1

Answer  Choices Matches

1:[35 Bach || atiachio) A:|Renaissance || Attachioy
2:|Mozart || Attachin) B:|Baroque || Attachiny
3:|Palestrina || atiachio) C:[20th Century || Attachioy
4:|Beethoven || Attachin) D:|Classical || Attachimy
5:|Debussy || atiachio) E:[Romantic || Attachio
[ [=] &f =TT | tacyh
[ =] 7l | attachio) b [C=T0)
[ [=] 8f |(Ataon) M| =T
[ [=] o | attachio) L IC=T0)

Asterisk (*) denotes a required field

For Matching questions, enter the Question content. Enter the lists of Choices and Matches.
In the answer column, specify the Match value for each Choice.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Sample of Short Answer

= | 7| 4Back

Question Maintenance (29) S
Question for §a;e in:l
Question Number: 1 - ac ]

* Question Type: ETSEENEI N~ | e

* Question: Anoth
View Style Toolbar: [4] e
Attach(0)
Extra Content:
View Style Toolbar: [4]

Points for Question:

Answers to Question Number 1

Student has to enter one of these correct answers exactly for the system to give the student credit. You will have the opportunity to manually grade this
answer,

Correct Answer A: | |
Correct Answer B: | |
Correct Answer C: | |
Correct Answer D | |
Correct Answer E: | |
|
|
|
|
J

Correct Answer F: |
Correct Answer G: |
Correct Answer H: |
Correct Answer I: |

Correct Answer J: |

Asterisk (*) denotes a required field

If you choose the Short Answer question type, enter the question and provide one or more
correct answers. You will have the capability to grade the answers manually.

Sample of Essay

= | ? | 4Back

Question Maintenance (29) =
Question for Save and
Back
Question Number: 1
= Question Type: EEEZT I~ | ™
- ion:
Question: Anath:
View Style Toolbar: [«] il
Aftach{0)
Extra Content:
View Style Toolbar: [4]

Points for Question:

Answers to Question Number 1

Answers cannot be setup for Essay Questions. You will have the opportunity to manually grade this answer.

Asterisk (*) denotes a required fisld

If you choose the Essay type question, enter the question. These answers must be graded
manually.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Copy from my Online Assignment Template

<} | Assignment Maintenance 23 My Print Queue
Add Assignment Save and
Category: EHINIENESEISICEESE ORI - Back
Save and

Description:  Music History Add Another|

Detziled Description:

Sawve and
B Score
Undo
Assignment Group:
Back
Entered Date: Sun, May 19 2013
Assign Date: [E¥| may ~ 2o = 4 2013 § Mon, May 20 2013 Attach (0)
Options «
Proposed Due Date: FET] may + [T +| ¢ 2013 Mon, May 20 2013
! = 20 * * = Create Online Assignment
Actual Due Date: FE] ~ | |o1 2013 Copy from My Online Assignment Template
Max Score: 100 Post to Family Access Copy from District Online Assignment Template
Attach District Assessment
Weight Mukiplier: 1.00 Post to Student Access Clone Online Assignment From Other Teacher
Spelling
Show Assignment Score As:  Score A [] show comments

|1 Show On Lesson Scheduler

Copy from my Online Assighment Template allows you to select an existing template you
created for online assignments. Online Assignment Templates are created using the Other
Access tab and selecting Online Assignment Templates. The benefit of using Online
Assignment Templates is that templates remain available in subsequent school years. Also,
you can clone a template and make modification to the questions.

< My Gradebook (83) % Y7 Favortesv 4] New Window 61 My Print Queue 4 Back
Views: GeneralEl Filters: | *Skyward Befaultlz] Y [ ) & Add
Edit
Template Name a Questions R:;lar:g é\cl;"oe (:S::;Vd Random %u:rs;:gi Last Updated Created =
Delete
> sk Theoy csesment I O 722 72
Clone
Reports
Clone from
Another
Teacher

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Click Add to create a new Online Assignment Template.

Online Assignment Template Maintenance (40) £ | ? | 4Back
Template Setup Options Check
Spelling
* Name: [Music Theoryl | Default Points per Question: 1.0 -

: Save
Description: Save
Save and
= T aore 750 Remain Tarata 5 Back
um characters: 250, Remaining characters: 25(

I Randomize Questions

Student/Family Access Options

I Auto Score and Post to Gradebook ¥ checked, anly Multiple Choice, True/False and Matching questions are available
I Show Correct Answers
| Disable the "Check Spelling' button for this Online Assignment in Student Access

Questions per Page: | 5

Template Questions ) Sa\fe; and
Add
Questions

There are no records to display; check your filter settings.

**Name: This field pulls from the description entered on the assignment.

Description: Allows you to enter more information about the assignment. The description
will display in Student Access. The description could be used to give directions regarding the
assignment/assessment.

Default Points per Question: Allows you to enter the point value to be used for each
question. You will have the capability to modify the point value when creating the question.

Randomize Questions: This option allows the questions to display in a random order
when completed in Student Access.

Auto Score and Post to Gradebook: If this option is selected, the online assignment will
be scored automatically and the score entered in the Gradebook. When this option is
selected, you can use only the types of Multiple Choice, True/False and Matching.

Show Correct Answers: Allows for the correct answers to display in Student Access for
the online assignment.

Questions per Page: Allows you to determine the number of questions that display on a
page.

After selecting the options for the Online Assignment, click Save and Add Questions.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Question Maintenance (40) 5 | 7| 4Back

Question for Music Theory Check
Question Number: 1 Snelling
= Question Type:|Multiple Choice [x| Eﬂge T(nd

oty tultiple Choice e
}I‘d:uelf;Fa'_se View Style Toolbar: [+] Save and

atching Add
Short Answer Another

Essay

Attach(0)

Extra Content:
View Style Toolbar: [4]

Points for Question:

A s to Question Number 1
Answer A: N -
View Style Toolbar:[4] re Attach(D)
Answer B: N -~
View Style Toolbar:[+] Attach(D)
Answer C: N s
View Style Toolbar:[«] (!
Answer D: —_— .

View Style Toolbar:[4]

You can then create your questions and answers after specifying the Question Types. After
you have completed entering your questions, click Save and Back.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Additional Functionality

Online Assignment Template Maintenance (44) £ | 2| 4Back
Template Setup Options Check
|| Spelling
* Name: (Il g e 1 Default Points per Question: 1.0
Description: |please complete the questions covering music theory to the best of your ability. Some questions may Save
have multiple correct answers. | saveand |
Maximum characters: 250, Remaining characters: 119 8,',35k
‘ I™ Randomize Questions
|
‘ Student/Family Access Options ‘
[ Auto Score and Post to Gradebook #F checksd, only Multiple Chaice, True/False and Matching questions are availsble
I™ Show Correct Answers ‘
[ I™ Disable the Check Spelling' button for this Online Assignment in Student Access
|
| Questions per Page:[ 5|
Template Questions @] &
Number Question Points | Atich E,d,"i

A e N B =

2 2 4 & True/False The treble and bass clef make up the grand staff
Shuffle
30 3 ¢ Matching Match the composer with the time period 1.0 N Question
Order

Edit: Allows you to make modifications to an existing Online Assignment Template.

Delete: Removes an Online Assignment Template.

Online Assignment Template Maintenance (44) S | 2| 4Back
‘ Template Setup Options Check
| = , ’ S Spelling
Name: [TREIRT S Aeege | Default Points per Question: 1.0
Description: |please complete the questions covering music theory to the best of your ability. Some questions may o Save
| have multiple correct answers. Saveand |
Maximum characters: 250, Remaining characters: 119 iaag(
I™ Randomize Questions
Student/Family Access Options
I™ Auto Score and Post to Gradebook Z checked, only Multiple Choice, True/Fslse and Matching questions sre availsble
I™ Show Correct Answers
I™ Disable the 'Check Spelling' button for this Online Assignment in Student Access
Questions per Page: ‘

Template Questions = & Add
Number Question Points = Atich _Edit
.-.- Muluple Choice |How many lines make up the treble def? m ~ | Detete |

2 2 4 ¥ True/False The treble and bass clef make up the grand staff 1.0 N
Shuffle
3> 3 & Matching Match the composer with the time period 1.0 N Question
Order

Clone: Allows you to make a copy of an existing Online Assignment Template. You can
then make modifications to the template. All fields can be modified when cloning a
template. You will need to modify the name of the template in order to save the new
template.

Reports: Allows you to generate a report of online assignment information. You can find
additional information regarding these reports later in this section of the guide.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Clone Online Assignment Template (184) & | 2| 4Back
Views: | General[+] Filters: [ *Skyward Defaulz[+] Y W B & rﬁ?ﬁsge
Template Name a Last Name First Middle Date Created Date Updated
m_ :
P Music Theory Assessment 1 KOSLOSKISCR Y 06/28/2010 06/28/2010
3 P Music Theory Assessment 2 KOSLOSKISCR RETA Y 06/28/201 06/28/201
4 P Online Assessment KOSLOSKISCR RETA Y 06/16/2011 06/16/2011
5 P Quiz OREJUELASCR JEANIE X 06/10/2009 06/10/2008
6 P Sample MERCURESCR ROSAMARIA P 06/02/2010 06/21/201¢C
7 P Sample District Assessment MERCURESCR ROSAMARIA P 06/02/2010 06/02/2010

Clone from Another Teacher: Allows you to copy an Online Assignment Template from
another teacher. The availability of this option will depend upon the Gradebook setup for the
district.

After the template has been created, you can create an assignment and select to Copy
from My Online Assignment Template.

Clone Online Assignment Template (53) & | 2| 4Back
Views: | General[>] Filters: | *Skyward Defaulz[~] Y [ =) & [ coneto
Assignment
Template Name a Random D;’;f’r:"s" CSO':S;":‘ SAC‘;‘; %‘;";SF',‘:;: Date Created Date Updated
1 » Music Theory 05/19/2013 05/19/2013 -
P21 e Theony posmsmens S R SRR 1S SR S S

Highlight the Assignment Template and click on Clone to Assignment.

Make Assignment Available Online (32) S | 2| 4Back
Assignment Setup Options || Check
Spelling
Name: Default Points per Question: 1.0
Description: |Please complete the questions covering music theory to the best of your ability. Some questions may | Swe
have multiple correct answers. Saye and
Maximum characters: 250, Remaining characters: 119 Sack
I Randomize Questions I™ override Multiple Choice/Matching Answer Lettering @)
Student/Family Access Options
I™ Do not Make Available in Student Access Online Assignments
* Start Date: \“'S‘(ii[jb‘ié*'\g Time: ﬁ“@ﬁﬂu\\ﬂﬁ_i Questions per Page:{ 5
* Stop Date: [05/19/2013 _|[5]* Time:[11:59__|PM__| Do not Show Resuits until: [05/16/2013 ][5 [12:00 |AM |
I™ Auto Score and Post to Gradebook IFchecked, anly Multiple Choice, True/False and Matching questions are available
I Show Correct Answers
I™ Disable the ‘Check Spelling’ button for this Online Assignment in Student Access
Assignment Questions \EQ SBZE :"d
Number | Type Question Points | Attch Questions

B e e B B

2 b 2 True/False The treble and bass clef make up the grand staff
3> 3 Matching Match the composer with the time period 1.0 N

You can verify the Assignment Setup Options and the Student/Family Access Options for the
online assignment. Additional questions for the online assignment can also be added. If you
add a question on this screen, it will not be added to your original online assignment
template. After verifying the setup of the online assignment, you select Save and Back.
Save and Back returns you to the Add Assignment screen.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Copy from District Online Assighment Template

<4} Assignment Maintenance

'aM/ Print Queue
Add Assignment Save and
Category: DWK - 25% - DAILY WORK v Back
Description: Save and
- -p ¢ B iAdd Another|
Detailed Description: v
= Score
Und
Assignment Group: o
Back
Entered Date: Sun, May 19 2013 0
Assign Date: ZE¥| may v 20 v 4 2013 $ Mon, May 20 2013 Attach (0)
— Options
Proposed Due Date: @.’J May ¥ 20 v 4 2013 § Mon, May 20 2013 L2l =z

Create Online Assignment
Actual Due Date: Z2v| v v Copy from My Online Assignment Template
Max Score: 100 Post to Family Access
Attach District Assessment
Clone Online Assignment From Other Teacher
Spelling

Weight Multiplier: 1.00 Post to Student Access

Show Assignment Score As:  Score X [7] show Comments

[7] Show On Lesson Scheduler

Copy from District Online Assignment Template allows you to use a district-defined
assignment template when setting up the online assignment in the Gradebook.

Clone District Template p | ? | 4Back

Views: |General[¥] Filters: [*Skyward Default[x] Y [ ) & | Coneto
Assignment
Defauit Show Auto Questions
Template Name a Random Posii Cutnnit e Per Page Date Created Date Updated
> District Tempiate | No | 1ol No | No | 5| 12/2e/:012 | 12710202 [

These templates are set up administratively, and any district template created will display in
your list. Highlight the template you want to use, and click Clone to Assignment.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Make Assignment Available Online £ | ?| 4Back
Assignment Setup Options __ Save
Name: Music History Test Default Points per Question: 1.0 Saé_/ec.;nd
Description: | .
Maximum characters: 250, Remaining characters: 250
™ Randomize Questions I™ override Multiple Choice/Matching Answer Lettering )
Student/Family Access Options
I™ Do not Make Available in Student Access Online Assignments
* Start Date: [04/03/2013 _|[3] * Time: [12:00 |[AM | Questions per Page: || 5]
= Stop Date: [04/03/2013 _|[i5g] * Time: [11:59 1| Do not Show Results until: [04/03/2013  |[5][12:00 [[AM |
I™ Auto Score and Post to Gradebook I checked, anly Muitiple Chaice, Trus/Fsise and Matching questions are svailsble
I™ Show Correct Answers
Assignment Questions ] & Add
Number Type Question Points | Atich Edit
[ 3| [Tuelroke [ostic Templts EEDEEE - oo
Shuffle
Question
Order

You can verify the Assignment Setup Options and the Student/Family Access Options for the
online assignment. Additional questions for the online assignment can also be added. You
have the capability to remove questions from the template. If you add a question on this
screen, it will not be added to your original online assignment template. After verifying the

setup of the online assignment, select Save and Back. Save and Back returns you to the
Add Assignment screen.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



SECONDARY GRADEBOOK - TEACHER GUIDE

Attach District Assessment

<4l - Assignment Maintenance fop My Print Queue

Add Assignment Save and
Category: DWE - 25% - DAILY WORK - Back
Description: Save and
SR dd Anothe
Detziled Description: e
Score

] Undao
Assignment Group: I—
Entered Date: Sun, May 19 2013 IBE—Ck
Assign Date: ZE¥] way v 20 ~ 4 2013 $ Mon, May 20 2013 Attach (0)
R e 1 Options -
Proposed Due Date: x| 20 2013 Mon, May 20 2013 I—
! =T M 4 e/ Create Online Assignment
Actual Due Date: ZE¥] - 2013 Copy from My Online Assignment Template
Max Score: 100 [7] Post to Famly Access Copy from District Online Assignment Template
Attach District Assessment
Weight Multiplier:  1.00 || Post to Student Access Clone Online Assignment From Other Teacher
Spelling
Show Assignment Score As:  Score - Show Comments

Show On Lesson Scheduler

Attach District Assessment allows you to use a district-created assessment for an online
assignment.

Attach District Assignment o

? | 4Back
™ Only show District Assessments that are not attached to a Curriculum
Views: [ General [] Filters: [*Skyward Default[w] Y W & & ‘ AAtl_ach to ’ ‘
77777 - - ssignment |

. Default Show Auto Questions
Assignment Name a Points - e Per Page Date Created Date Updated

¥ Music Theory Version A i | no 5| 12/18/2012 | 04/03/2013 B
Expand All Collapse All Modify Details (displaying 2 of 2) View Printable Details
w Assignment Details

Description: Complete the Music Theory Assessment.

i¥ Questions

Type Question Points Answer(s)
» 1 Multiple Choice District Assessment 1.0

The District Assessments you see displayed are the assessments attached to the class at the
administrative level. Highlight the assessment you want to use, and select Attach to
Assignment.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Attach District Assessment £ | 2| 4Back

Assignment Setup Options
District Assessment Attached: Music Theory Version A Save and

Name: Music History Test Default Points per Question: 1.0 Back
Description: Complete the Music Theory Assessment.

Save

I™ Randomize Questions i} override Multiple Choice/Matching Answer Lettering @)

Student/Family Access Options
I™ Do not Make Available in Student Access Online Assignments
* Start Date: [04/03/2013 |[:g] * Time:[12:00 |[aM | Questions per Page:| 5|
* Stop Date: [04/03/2013 (] = Time: [11:59__|PM_| Do not Show Results until: [04/03/2013 ][4 [12:00 |[AM
I~ Auto Score and Post to Gradebook  checked, oniy Multiple Choice, True/Fslse and Matching questions sre availsbie
I™ Show Correct Answers

Assignment Questions @_] tEL{

Add
Number Type Question Points | Attch
[ ||l Coio Dot fsesent EEDEEE -

Copy From
Another
Teacher
Shuffle

Question

Order

You can verify the Assignment Setup Options and the Student/Family Access Options for the
online assignment. Additional questions for the online assignment can also be added. You do
not have the capability to remove questions the district created. You will be able to delete
questions that you created. Copy From Another Teacher allows you to clone questions
another teacher created for this district assessment. After verifying the setup of the online

assignment, select Save and Back. Save and Back will return you to the Add
Assignment screen.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Clone Online Assignment from Other Teacher

4

Assignment Maintenance

Category:

Description:
Detziled Description:

Assignment Group:
Entered Date:

Assign Date:

Proposed Due Date:

Add Assignment
DWK - 25% - DAILY WORK

Sun, May 19 2013
e ey -
m' May ¥

zo v & 2013 ¢ Mon, May 20 2013

20 v 42013

$ Mon, May 20 2013

=5

100

Actual Due Date:

-

Max Score: Post to Family Access

Weight Multiplier:  1.00

Post to Student Access

Show Assignment Score As:  Scoze

] Show on

] Show Comments

lﬁl My Print Queue

Save and
Back

Save and
\Add Another|

Save and
Score

Undo
Back

Attach (0)
Options +
Create Online Assignment
Copy from My Online Assignment Template
Copy from District Online Assignment Template
Attach District Assessment

Clone Online Assignment From Other Teacher

Spelling

Lesson Scheduler

Clone Online Assignment from Other Teacher allows you

to copy another teacher’s online

assignment. Clone Online Assignment From Other Teacher will be available depending upon

the district’s Gradebook setup.

Clone Online Assignment

Entity:[100 — Entity (100) Grades 9 to 12

[=] school Year:[2013 [=]

Views: [General[~] Filters: [*Skyward Default[>]

Course a Section Description Teacher

| » 232501 |01 [MUSIC THEORY - Weighted Ignadia Daoustscr

Department

p | 2 4Back

Subject

The online assignments that display are online assignments created when staff used the

Create Online Assignment option when adding an ass

ignment. You have the capability to

clone online assignments from a prior year by selecting a different school year in the drop-

down menu.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Scoring an Online Assignment

< . Main Screen 5 My Print Cuous 4 Bach
Other Access » Classes » g 5w dance » Categ Reports v Charts »  Display Options » Quick Scoring Export
PRG | Onine
No Oonornw | WRB-W.
Atnd 05/08
Entry QoL
Students Today 2
18 AARONSONSCEKEYSTINA L new A 2 92 .
28R ausa SADIE (09) v "C82.59%) 2 1 97 75 1 8s 80
3 B DAWSSCR FELICA P (0) B 89.22%| 1 2 96 100 4 A = 9 .
4 MAYEDASCR  CHARLESETTA L (0) *B85.75% = ® 85 75 96) 2 5 »
S 3 eFruere cARY N "] an Tl ® & 7€ ® asl o) ®
Click the Assignment Header on the Gradebook Main screen.
<4l Assignment Options 31 My Print Queue 4 Back
| _Prev | Next |
Assignment Add
Category: Q/OL - On Line Quizzes 10% Edit
Description: Online Assignment This Assignment is available Online | (o .
Detailed Description: =g
) Delete
Assignment Group: Report v
Entered Date: Wed, May 8 2013 = —
Assign Date: Wed, May 8 2013 —nane |
Proposed Due Date: Wed, May 8 2013 Week 38 - Wednesday Sﬁﬁ;‘z
Actual Due Date: Assignment|
Max Score: 2 | Post to Family Access Score
S S Enti
Weight Multiplier: 1.00 Post to Student Access W
Assignment|
Display |
Show Assignment Score As:  Score v [7] Show Comments Attach (0)
View Online|
[7] show On Lesson Scheduler Assignment|

Click Score Online Assignment.

Online Assignment Info
Unique Assignment ID:12

Total Points: 2
Number of Questions: 2

Online Assignment Name: Online Assignment

Score Online Assignment (261)

% iFavoritesw ] New Window £ My Print Queue 4 Back

Start Date: Wed, May 8 2013 at 12:00 AM

Stop Date: Wed, May 8 2013 at 11:59 PM
Do not Show Results in Student Access until: Wed, May 8 2013 at 12:00 AM

Student Online Assignment &) & [ Refresh
Show | #Questions| Online| Online | Online GB GB|GB | Score Online
A {Lasi tane Exst tlame i Results | Unanswered| Score Percent Grade Score | Percent Grade Conneal Assignment
(1> aswonsonscr kST Graded | v |0 2l immla |2 oomla | R
2 » 2 ADUSCR SADIE Graded Y 0 1 50.00 A 1 5000 F Soes b
Gradebook
3 b 3 DAWSSCR FELICA P N 0 ¥
-
4 b 4 MAYEDASCR CHARLESETTA N 0 Refos
5 > 5 REISCHSCR GARY D N 0 i S
6 b 6 RIGGINSCR SANG M N 0 i
7 7 WALTHSCR DUNCAN X N 0 -
8 b 8 WEIHESCR FLORRIE K N 0 =

Online Assignment Info:

Displays how the online assignment was set up.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Student Online Assignment Information:

Status - Display the status of the online assignment. It will either show as In
Progress or Completed.

Show Results - Indicates whether results of this online assignment are displayed in
Student Access.

# Questions Unanswered - Displays the number of questions the student did not
answer.

Online Score - Displays the number of points the student earned through answered
questions that have been auto-scored.

GB Percent, Grade and Comment - Displays the Gradebook information related to
this assignment.

Time Spent - Allows you to see how much time the student spent on this online
assignment.

Score Online Assignment

Score Online Assignment (147) o | 2| 4Back
Online Assignment Information Points Earned: |2 out of 2
Student: KRYSTINA L AARONSONSCR Percent: [100.00
Class:Band I / 01 Band I Grade: |A
Online Assignment: Online Assignment
__--page 1o0f1--—- Next Page
Prev Page
Question 1 of 2 Score Academic Standards
How many lines of the treble clef? (1 point) ST
Student Al 2 to
udent Answer IEI e
Correct Answer: g, 5 , Check
Points Earned: | 1] of 1 Teacher Comment: | Spelling
Academic Standards: Score: 0.50 (117.01.102.01) Describe and analyze musical sound and demonstrates musical artistry Save and
Score: 0.50 (117.01.102.02) Perform a varied repertoire of music Close

Question 2 of 2 Score Academic Standsrds

What is it called when you combin the treble and bass clef? (1 point)

Academic Standards: Score: 0.50 (117.01.102.03) Read and write music notation

Student Answer:| A Grand Staff

Correct Answer: A. Grand Staff
Points Earned: | 1] of 1 Teacher Comment:

Score: 0.50 (117.01.102.04) Create and arrange music within specified guidelines

Score Online Assignment allows you to score the assignment or make adjustments to the
points students earned for the questions. After scoring the assignment, click Post Score to
Gradebook. If you set up the online assignment to auto-score and post grades to
Gradebook, you will not need to complete this step unless you need to adjust a student’s
score manually.

Allows Students to Resume: You can select this option if you need a student to go back
into the online assignment in Student Access. After selecting this option, the student’s
status changes to In Progress.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Online Assignment Reports

< Main Screen 50 My Friet Cuoue 4 Back
Other Access » Classes » Assignments » Attendance »  Categories  Grade Marks  Posting» Reports v Charts »  Display Options »  Quick Scoring Export
Term Musc Compos Onine
No Grade = W3B-Th| Cotornv | WIR-W
Atnd | 6TH ~ l);{vlo 0&{:}9 00.7&3
Entry |Sort By % X X
Students Today 100 100 2
1 AARONSONSCRKEYSTINA L new 1 94.84%) - . 87, » 98| A 2 92! -
2SR Ak SAUIE (09) new "C82.59%) 2 1 97, 2 - 1 83 &0
3 B DAWSSCR  EELICA P (0) B 89.22%| 1 2 as 100 74| A - 96 1
4 MAYEDASCR  CHARLESETTA L (0) *B85.75%| - ® 85| 75 96} a y »
s 8 REISOSCR ~ GARY D B 80.75%)| = o 75 - 98 » " .
Click an Assignment Header on the Gradebook Main screen.
<4l  Assignment Options £33 My Print Queue 4 Back
Prev | Next
Assignment Add
Category: Q/OL - On Line Quizzes 10% Edit
Description: Online Assignment This Assignment is available Online | Clone
Detailed Description: =
) Delete
Assignment Group: Report~

Enter.ed Date: WZ:, May 8 2013 Assignment Report
Assign Date: Wed, May 8 2013 Online Assignment Reports
Proposed Due Date: Wed, May 8 2013 Week 38 - Wednesday Online

Actual Due Date: Assignment

Max Score: 2 Post to Family Access Score

Weight Multiplier: 1.00 Post to Student Access Enuy

Assignment
Display

Show Assignment Score As:  Score v [7] Show Comments Attach (0)

View Online
[] Show On Lesson Scheduler Assignment

Select Online Assignment Reports from the Reports drop-down menu.

Answer Key

Report Options Brint
Online Assignment: Music History Test
Report Type: (BRI ~ |
Lines for Essay Questions:| 8| (0 to 20)
Questions Per Page: | 0! (0 = fit to page) Set to Same as Online Assignment

Answer Key provides you with a list of each question on the online assignment and the
answers for the questions.

Lines for Essay Questions: Determines the space allowed between questions for essay
type questions.

Questions Per Page: Determines the number of questions that will print on the page.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



SECONDARY GRADEBOOK - TEACHER GUIDE

Set to Same as Online Assignment: If you select this option, it will update the Questions
Per Page to reflect how the online assignment was set up.

Hard Copy of Blank Online Assignment

Report Options Erint
Online Assignment: Music History Test
R i Haza Copy of Blank Online Assignment |Edl
Lines for Essay Questions: | 8| (0 to 20)
Questions Per Page: | 0| (0 = fitto page) Set to Same as Online Assignment

Hard Copy of Blank Online Assignment will display each question included in the online
assignment. This report could be used if a student wasn’t able to complete the online
assignment through Student Access; it will list all of the questions and allow the student to
answer them.

Lines for Essay Questions: Determines the space allowed between questions for essay-
type questions.

Questions Per Page: Allows you to determine the number of questions that will print on
the page.

Set to Same as Online Assignment: If you select this option, it will update the Questions
Per Page to reflect how the online assignment was set up.

Online Assighment Analysis

Report Options Print

Online Assignment: Music History Test
L Online Assignment Analysis [~]

™ Only Print Online Assignments that have been Graded and Posted to the Gradebook

.

Print All Students
| Exclude Students who have not taken Online Assignment yet

T Only Print Students who got Answers Correct
Note: Essay Questions are deemed correct if full points are earned by student

I Indude Students who recieved partial points on an incorrect answer

T Only Print Students who got Answers Incorrect
Note: Essay Questions are deemed incorrect if full points are not earned by student

™ Exdude Students who received partial points on an incorrect answer
Only Print Students who have not taken Online Assignment yet

The Online Assignment Analysis Report allows you to see which students got
correct/incorrect answers to the questions on the Online Assignment. It also will show you
which students have not completed the Online Assignment.

Only Print Online Assighnment that have been Graded and Posted to the Gradebook:
If this option is selected, it will print online assignment information for only those students
whose online assignment has been graded and posted to the Gradebook.

Print All Students: This allows you to print the answers students gave for each question.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Exclude Students who have not taken Online Assignment yet: This excludes students
from the display if they have not completed the assignment. If this option is not selected,
you see the student and Not Taken on the report.

Only Print Students who got Answers Correct: When this option is selected, it will
display only the names of students who answered the question correctly.

Include Student who received partial points on an incorrect answer: This will
include students who earned partial credit for an incorrect answer.

Only Print Students who got Answers Incorrect: When this option is selected, it will
display only the names of students who answered the question incorrectly.

Exclude Students who received partial points on an incorrect answer: This will
exclude students who earned partial credit for an incorrect answer.

Only Print Students who have not taken Online Assignment: Displays a list of
students who have not completed the online assignment. This option will not be available if
you selected to Only Print Online Assignment that have been Graded and Posted to the
Gradebook.

You can also find the Online Assignment Analysis Report in the Reports tab on the
Gradebook Main screen.

Student Results Report

Report Options Print

Online Assignment: Online Assignment

CELL @t Hl Student Results [~]
Lines for Essay Questions: | 8| (0 to 20)
Questions Per Page: . 0 (0 = fit to page) Set to Same as Online Assignment
Students: 3 Students Selected Select Different Students

V' Show Points Earned
v Show Teacher Comment

The Student Results Report shows how the student answered the online assignment
questions. It can also show the points the student earned per question.

Lines for Essay Questions: Determines the space allowed between questions for essay
type questions.
Questions Per Page: Determines the number of questions that will print on the page.

Set to Same as Online Event: If you select this option, the Questions Per Page will reflect
how the online event was set up.

Select Different Students: Allows you to choose any student that has completed the
online assignment.

Show Point Earned: Displays the number of point earned per question by the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Show Teacher Comment: If you entered a comment related to a questions in the online
assignment, should it display on this report?

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



