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Overview

The Course Learning Center allows teachers to attach files to items, create discussions and
allow for digital hand-in of files through Student Access. When teachers attach files to
Items they can browse to a local directory, use a Google Drive or use Dropbox.

W Skyward Schoaol District lonaca Dacwstser  Acoount | Preferences | Exit | [7
WARD

.m mmmlmmlmm Food Service  EAs Classic View
al
(FE R s Ty e ™
= Teacher Access |
My Gradebaok |
My Students
My Classes.
My Lesson Scheduler
Post Daily Afiendance
My Homeroam
My Activitios
My Students With Disabiities
My LEP Swidents
My Saction 504 Students
My Gifted and Taleried Students

My Conferance W
Learning Centar

[ o fon fou fin Jia o fm o i

The Course Learning Center can be found in Educator Access Plus > Teacher Access.
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27| 28] 29| 30| 3;| 1 2
3 3 s . ; 8 5 . Importance of Music [+]
T B BT R T || Nov2112:00AM g8 Nov 21 12:00 AM - Nov 27 11:50 PM & Nov 21 11:50 PM
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Recent Notifications

Yesterday
Importance of Music 1 Post Added to Discussion
Importance of Music 1 File Handed In

Today
Importance of Music 1 Post Added to Discussion
Baroque Composers Project Available 12:00 AM
Baroque Composers Project 1 File Handed In

This is a sample of the Course Learning Center in Educator Access Plus.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
BETA
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Setup of the Course Learning Center
Beta Configuration
Security for Course Learning Center
Course Learning Center Configuration
Configure Student Access

Beta Configuration
The Course Learning Center must be enabled as a Beta option in order to use the Course
Learning Center. A Skyward representative must assist you to enable the Course Learning

Center.
. Skyward School District e ] Pyt e LT
SiTwanr
- Shoyward Siystem Student Human Financial Employes Task a
; . (15T TG0 Adminisiration  Adminitration  Managemen!  Hesources  Managemend  Access Mansger
1. s
- Skyward Contact Access - SHourity sewp o+ Student Management ~
I Disaricd Login Hisdory T SO Read-Only Usérs T Configuratian T
Usar Tracking T Disrict License Selup ¢
Customer Access T License Assignment T
Batch Lack Monilod L View Wab Slatus |
If Raports L
= District Setup = Super Laer
Caonfiguration hﬁ T Securad Lser g
District Motes Administraticn ' Teacher '3._‘.
Print Engine T Family Access T
1] SkyPort Setup € Student Acoess T
1 | WIRE Configuration T Employes T
|1 Supar Lsar Log A
I
R Tools ~ Security Groups
Codes Impart e PaC Financial Managemant LAl
Mame Change Histary T PaC Human Resources T
5_! View Tables T PaC Student Managemenl T
Fix Programs T PaC Systam Administration Ln|
System Table Load Histarg T Web Financial Management T
Database Releases B Web Human Resources Lo
Administration Utililies n| Web Product Satup T
Web Student Managemert Lo
- Users W

The Beta Configuration can be found by navigating to Product Setup > Skyward Contact
Access > District Setup > Configuration.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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< | » Configuration %

=4 Configuration - CF
} Beta - BE %—0
| Digtrct Information I
| raduation Year'Grade Cross-referende - GG
| LR Configuration - LD
| Human Fescurces Configurabion - HR

| Financizl Manggement Configuration - FM
L1 Server Information Configuration - 51

] Skycoder - SK
| Shoyward Mobie Access - SM
| Shoyward Support Authorizabion - 55
[ State Reporting Configuration - SR
| Sundent Configuration - 5T
1 Web Configuration - WC
1 Lightspeed Configuration - LS

B @ i rrodese T hew Wisdow 55 by Prist Cusus

You will select Beta.

» INCENTIVE-LEAVE  WH\TQ\PS\UT

» PerActRep WHI\SR\FR\PA
» SEEVOPRT WS\SS\SE\TB\ET\ST\EF
» TX-ENTITY-LOCKINC PS\CA\DS\CF\SR
b THEdFiExtract WS\SR\TX\TS
» VD-Virtuous Dollars  PS\WS\OF\DI\CF\VS
» WebAcctgPO WF\PU\AB
» WebAcctgPOCL WF\PU\AD
» WIRE-W2-1099 HR\PAVYE

« Beta

Views: | General v | Filters: ‘ *Available Options v

Beta Code & Path Description

» EA+Positivestnd WA\EP\TA\DA\DA EA+ Positive Attendance

» FINANCEPDF FM\AP\CP\PC Print PDF Checks and POs - Finance
» HRPDF HR\PA\CP\PC Print PDF Checks - HR.

Incentive Leave Calculations

b Lsamiemer [ WSERPSGRUC——lioammaConter ———————————Jpuae ||

Personel Activity Report

Special Education EVO Printing

Enable Entity Lock - Individual Add

TX TSDS Processes

Virtuous Dollars

Web Accounting Update for PO Batch-to-Open
Web Accounting Update for PO Open-to-History
Print the W2s, 1099Rs, and 1099Ms using WIRE

@ d f] Favoritesw "D Mew Window |=| My Print Queue

hid m @J dg __Enable

Expiration® Enabled
X14.02 N

X14.02
x14.02
XX.14.06

===

xK14.02
xK.14.02
X(15.02
X14.06
X15.02
X14.02
XK14.02
X14.10

= =2 === =2 =2 =2

In order to enable the Course Learning Center, you will highlight Learning Center and then

click on Enable.

Enable Beta

Skyward POD:

This program requires additional security access.
Please contact Skyward if you need assistance running this program.

T Submit

[ IR

The Skyward Password of the Day must be entered; this will require assistance from a
Skyward representative. After the Password of the Day has been entered, you will click

Submit.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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SKYwARD BETA

4 i Beta - {.? Favoritesw ﬂ‘_‘| Mew Window lﬁl My Print Queue
Views: | General w | Filters: ‘ *Available Options ~ hid m [& Enable
Beta Cods a Path Description Expiration* Enabisd | Disable |
P EA+PositiveAtnd WA\EP\TA\DA\DA EA+ Positive Attendance XX.14.02 N
» FINANCEPDF FM\AP\CP\PC Print PDF Checks and POs - Finance X{.14.02 N
» HRPDF HR\PA\CP\PC Print PDF Checks - HR. XH.14.02 N
» INCENTIVE-LEAVE WHI\TO\PS\UT Incentive Leave Calculations XX.14.06 N
Y
P PerActRep WH\SR\FR\PA Personel Activity Report XX.14.02 N
¥ SEEVOPRT WS\SS\SE\TB\EI\SI\EF Special Education EVO Printing ¥¥.14.02 N
» TX-ENTITY-LOCKINC PS\CA\DS\CF\SR. Enable Entity Lock - Individual Add X¥.15.02 N
b TXEdFExtract WS\SR\TX\TS TX TSDS Processes XX.14.06 N
¥ VD-Virtuous Dollars | PS\WS\OF\DI\CF\VS Virtuous Dollars XX.15.02 N
» WebAcctaPO WFRPU\AB ‘Web Accounting Update for PO Batch-to-Open ¥¥.14.02 N
P WebAcctgPOCL WHPU\AD Web Accounting Update for PO Open-to-History XX.14.02 N
P WIRE-W2-1099 HR\PAVYE Print the W2s, 1099Rs, and 1099Ms using WIRE XX.14.10 N
The Learning Center will now display as an enabled beta option.
Security for Course Learning Center
Skyward School District e PR ELTE
SKTWARD
mT System Data Stdent | Humen | Financial  Employes  Task
(Wi T CTe o Adminisiration  Administraion  Manag L R ces | Manag il Access | Manager
14
« Skyward Contact Access ~ Security Setup = Student Management ~
Diistrict Login History i.;‘_; SCL Read-Only Users ¢_| Configuration I‘."_I
User Tracking LE Déstrict License Setup L]
Customer Arcess LR License Assigrament T
Batch Lock Monitor Lr View Web Status Ll
Reports La|
= District Setup = Super Usar
I Canfiguratian LB Sacwred User LAl
| | District Motes Administration Ln Teacher LAl
[} Prin Engine T Family Access Ln|
i SkyPort Selup i.:‘_; Studant Access {'_.
1 | WIRE Canfiguration Le Employes Ln|
:E Super User Log Ln|
|- Tools = Sacurity Groups
Codes Impan T PaC: Financial Managemeant [
I Narme Chamge History & PaC Human Resources T
| | View Tables T« PaC Swudent Management L]
Fix Programs. {“'l_ PaC System Administration L |
I System Table Load Histary LR Waeb Financial Management LA
| Diatabase Releasas T Web Human Resources Lol
Administrasion Lhilities LA Web Product Setup Lol
Witk Student Manageminl &
= Usars W
s ——— —

You can assign security access to teachers who will be using the Course Learning Center by
going to Product Setup > Skyward Contact Access > Security Groups > Web Student

Management.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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4 Web Student Management W [ W i revomes T Rew Window £ My Prist Gosue
Views: [Security Groupa | Fikgrs:[*100 = Entity (100) Grades § to 12 w Y &= & e

. - . : 3 " Dy Uikl Sywiar Wda Eda
Entdy" a | Geoup D Descripion Grant Secusty To Group Status P Exp o the Exsh —
¥ | EA+ TEACHER | EA PLLIS TEACHER | Internal & Extenal | K S
100 FEE MRGHNT FEE MANAGEMENT Internal & Extemal Ackive i Clone 1o
b 100 F5-YRESKY Pai to Web Clone Internal & Extemal Active " Chicag [0
100 Fa-YRESKY1 FaC to Web Clone Iriternal & Extemal Active B
b 100 FSDIR FOOD SERVICE DIRECTOR Irternal B Extemal Active B
b 100 GRADING GRADING Irternal b Extemal Active B Edit
b o100 CUIDAKCE GUIDANCE Internal & Exterms Autive K e
k100 Hiealth Health Irternal & Extemnas Active KB
iew Sec
[ 3 Tii] HEnosecnots HRnosecnotes Irternal & Extemal Active ) Levels
¥ 100 HSPRINCRL HSPRINCIPAL Internal & Extemal Actie L
(]
Cuslom
Forms and
Soresns
Uses
Defines
Seqeed
Exgant
Camps
o, 5 - r——
12 “| Ml 4 W 10 reconds displayed Entity, Group ID ABC|  Googs

Find the group that will need access to the Course Learning Center or add a new group as
needed. With the group selected, you will click on Edit Security Levels.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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Security Level Malntenance

System: SW - Web Student Management
Entity: 100 - Entity (100) Grades & to 12
Group: Ef+ TEACHER - EA PLUS TEACHER

W5 - Web Student Management

GRS - Wi N

] wa - Web Applicabons
w [ 6P - Educator Access Plus
w [] T4 - Teacher Access
[ MG - My Gradebock
k[ M5 - My Stsdents
¥ [ MC - My Olasses
¥ [ Do - Post Dady Attendance
¥ [ MH - My Bamersam
k[ MA - My Activities
] ML - My Lesson Scheduber
[ HC - Health Condition Indicator
* [ GT - My Gifted and Takmted Students
¥ [ LE - My LEP Students
¥ [ 5€ - My Section 504 Students
¥ [ 50 - My Students with Dissbaities
[] PC - Parental Consent Notes
[ €5 - My Conference Scheduler

[ P - Pesitive Attendance
¥ ] 55 - Stadent Senvices

[’ = Web Applications w| Sort: @ Monw Display Order ) Alphabetical Order
K Show: % a8 Ttems ) Tbesns With Assigned Security

Menu Pam

WS
WS\ WAEP
WEWAERITA
WEWAIERTAIMG
WSWAIER\TAIMS
WENWAIERTAIME
WEWANER TAIDA
WEWALERTAIMH
WSIWALER TAMA
WEWALE TAML
WEWALERP TAIHC
WEIWALEP\TA\GT
WEWANEP\TAILE
WSWANEP\TA\SE
WSYWAIEP\TAISD
WEYWAIERITAIPC
WEYWANERITA|CS
WEVWAERTAILE
WEIWAIERTARA
WSWALERSS

Assigned | Menumum | Securly | Secutily
a Seourly | Access | Leokup
Availalshs | Liresl Lervel Level

66376
66368
45252

437
1/16
12
18721
B3

3z
3z
32
031

M| Collages A3

Awaign
Selacied

Expand AN

Chec AR
Lincheck &1
Histony Log

Exgeal Security
Prird Security

You will select Web Application from the drop-down in the upper left corner.

Security can be assigned to the Learning Center with the menu path of WA\ EP\TA\LC.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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Course Learning Center Configuration
Learning Center District Setup
Learning Center District Tags

There are two configurations that can be set up at a district level for the Learning Center.

Entity (100) Grades 9 to 12 (100) = ipaacia Dacuatses  Account | Preferencss | Exil 7
SKTWARD
e S Fonbes st S| L35, o e [ A e G i
49 " Student Management Setup i'-'
- Educator Access Plus g | | - Survey s = Teacher Tracking s |
Configuration Luzstions e Monfior by Class €
- Gradebook URifitias HEEH-- T Monitor by Teacher
Tracker T Gradebook Usage ¢
Reporis I « Lasson Plans Sefup Message Center Usage
= A - Alendance History L's
o i A b Discipline Uisage P
(rada Posting Ainkangon o s L Famity/Student Accass Lisage P
Reports 1 - Repors .
= Standards Setup
Academic Areas Le
Grada Posling Administration LA
Fepoits {_ ]
= District Assignments
District Assessments
Tracker LE
District Templates x
Feports 'L
The Course Learning Center Configuration can be found by navigating to Student
Management > Educator Access Plus > Educator Access Plus > Setup > Configuration.
L | : Configuration % X @ W revoese T Hew Window B My Print Cusus

=9 Confliguration - CF
1 District Sebup - DS
| Entity Setup - ES
| Report Templates - BT
1 Attendance District Sefup - AD
| Attendance Entity Setup - AE
| Report Card Destrict Sebup - RD
| Comments Phus - CF
| Disciplime District Sebup - DD
| Hame Page Setug - HP
] Pocket Pal Setup - PP
| Disciphme Enbty Setup - DE

| Leamning Center District Setup - LC .
| Learning Center District Tags - DT

There are two configuration settings for the Course Learning Center: Learning Center
District Setup and Learning Center District Tags.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

BETA
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Learning Center District Setup

Learning Center District Setup A @Y S 2
Learning Center Configuration save
Back

Resource File Location: 7]

Mazx File Size for TeacherE:

Max File Size for Students:| 100 Megabytes v |

Learning Center Customizations

Learning Center Mame: |Learning Center

Learning Center Cloud Configuration
Enable Google Drive: O Yes ® No
Enable Dropbox: O) Yes @ No

The Learning Center District Setup Configuration is found by going to Student Management
> Educator Access Plus > Educator Access Plus > Setup > Configuration.

Learning Center Configuration

e Resource File Location - A path must display in this location in order for teachers
to select the option to “Upload to District Server.” This is where all of the
attachments for the Course Learning Center and Educator Access Plus are stored.
You can change this path by going to Product Setup > System Administration >
Document Management > Document Setup.

e Max File Size for Teachers - This option allows you to determine the maximum file
size that can be uploaded by a teacher using the Course Learning Center. You can
select from 1 Megabyte through 2 Gigabytes.

e Max File Size for Students - This option allows you to determine the maximum file
size that can be uploaded by a student in the Course Learning Center. You can
select from 1 Megabyte through 2 Gigabytes.

Learning Center Customization

e Learning Center Name - You can enter the name of the Course Learning Center.
The name entered here will display in Educator Access Plus and Family/Student
Access.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
BETA
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Learning Center Cloud Configuration
o Enable Google Drive - This option allows you to enable the use the Google Drive,
which is a file storage service provided by Google. If this option is set up, teachers
can select to “Use Google Drive” when attaching a file to an Item.

Enable Google Drive: ® ves () No
Client ID: | |
API Key: | |

If you choose to “Enable Google Drive,” you can enter the Client ID and API Key.
When you click on the words Enable Google Drive, it will take you to the sign-in page
of the Google Play Developer Console.

Google

One account. All of Google.

Sign in to continue to Google Play Developer Console

Email
Password
eln?
Stay signed in hied hep:

Create an account

One Google Account for everything Google

BEM&O 2> AHE

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

BETA
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e Enable Dropbox - This option allows you to use Dropbox, which a file storage
system. If this option is set up, teachers can select to “Use Dropbox” when
attaching a file to an item.

Enable Dropbox: @ yes () Mo
APT Key: [ |

If you choose to “Enable Dropbox,” you can enter the API Key. When you click on
the words Enable Dropbox, it will take you to the sign-in page of Dropbox.

Sign in (or create an account)

Password

[0 Remember me m

Forgot your password?

Learning Center District Tags

Tags can be attached items created by the teachers in the Course Learning Center.
Teachers do have the capability to create their own tags within the Course Learning Center.
The tags can be used to search for items within the Course Learning Center.

Learning Center District Tags A @ T s | ?
".-'iews: Filters: | *Skyward Default w Y W # & Add
Tag Descriplion a Use C

There are no records fo display; chedk your filter settings.

Back

The Learning Center District Tags can be created by going to Student Management >
Educator Access Plus > Educator Access Plus > Configuration.

You will click on the Add button to create a District Tag.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
BETA

** Denotes Required Field to save screen. Page:10 of 44



BET A coURSE LEANING CENTER

\

SKYWARD BETA

Learning Center District Tag Maintenance

=

W T

Add Tag

Save

Tag Description: |Writing Assessment

| Back

Add Tag

e Tag Description - You will enter the description for the tag. The maximum length

of the Tag Description is 60 characters.

Learning Center District Tags

Views: |General s | Filters: [*Skyward Default v |

Tag Descriplion

T ol B & [ ade
Use Count Edit

Writing Assessment | 0

AN RNk

Delete

Back

Tags created as a District Tag will display a “"Use Count,” which will display the number of
times the tag is attached to the item in the Course Learning Center by a teacher. You have
the capability to delete a tag even if it is attached to an Item in the Course Learning Center.

Configure Student Access

Before students can view the attached files, view/create comments for discussions or use
the digital hand-in, you must allow them access to this area in Student Access.

f- Entity (100) Grades 9 to 12 (100) =
SEYWARD

S Shuden Food . i " Edlucator Aavanced Federal’Stabe  Custom -~
Haime v Famdies  Stafl Pmipied) Bl Office  Administration e Q

Ignacia Daoustscr  Accound | Preferences | Ewl T

Features. Reporting Reports
4 3 o Student Management Setup h.-e
= = Students Setup + Emergency Contacts Setup = Childcare Sebup [
Student Profle I. ] Entry by Student I.
Student Browse T » District to District Setup Entry by Guardian T
Custom Forms T Entry by Program T
Diata Mining T Attendance/Biling Quick Enary T
Pseudo Approval T Receipt Quick Entry T
Reports ¢ Reports T
— = Check InfCheck Out
~ Student Access | s Chack In'Check Out By Student T
Student Access Users Configuration e Quick Check In'Chieck Cut by Student LE
Login History Utilities
Onling Foams )
Reporis L.:'_

You will navigate to Student Management > Students > Student Access > Setup >

Configuration.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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W— Entity (100) Grades 9 to 12 {100) = e e i N L
[ Student | Food | Educator | Advanced FederalStale  Gustom
Families | SIaH | 2o ies | Senvee mlmlmm!l’n_ﬂml Reposting |Bq:uhq
< @ » Configuration W i [ W i Pavortesw T Hew Window KSRy Print Queus

553 Configuration - OF
) District Liser Settirgs - DU
1) District Display Settings - DD
1 District Application Settings - DA
1 Districk Link Setup - DL

a MM-E«‘H‘
) Email Setup for Account Information -

After selecting Configuration, you will click on Entity Configuration. You must be in the
entity where you want to enable the Course Learning Center in Student Access.

Entity Configuration 2ok &7
Entity Configurations B & [ Em
Entty ID & Entity Enity Type Famy hcoess Stuger! Aroess | [l G
Reesgpuila Back
Family Access Shedent Access
Deaplay Mevaag Ensbiled  Display b

Ent Academes Hedory YES Wa L+ WO

Edit Ackdbes YES Ty WES MiA

Bt aHerdance YES Y YES i,

Ede Chikdcare YES [ [ Mi&

Ecat Descptne YES LY YES Y

Eo Eduzaboenal Mieslored VES Lo L] NO

Evt Emal Fotficatorn YES L) L) LY

Eddit Feee Maragement YES (T8 VES MiA

Enet Food Service YES LY YES LY

Edit YES [ VES s

Ed# Requeraments. YES WA MO (e

Eox oo NO L YES L

Ev Lirarning Canter YES WA YES MR

Ed#t Message Center YES [ MO NO

Edat Wy Calendar YES LY YES LY

Edt Hotes NO NO MO NO

Ece Partfolia YES L) YES LY

Eae Pseudo Family Changes  ¥ES [ [ MiA

Ec Reporn Cares YES WA YES M

Edt Report Directony YES [ MO NO

Edt Rl Inforrearbon YES LY M, Ml

Ede Schedue YES [ VES s

Eva Sotonl Dreciory WO L] L] WO

Edit Skeytert YES [ [ MiA

Eoat Fudent Sfamabon YES A WES LY

Foie Chrlard Candirsn L al Ll Lo 8 Hia

You will expand by the General Information and then click on the Edit next to Learning
Center.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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Learning Center Entity Configuration A0 BREI
Edit Section Config Save
Back
Entity: |100 Section and Application: General Information -- Learning Cenfter
Guardian Options Student Options
{"} Disable Application [ pisable Application
&) Do Not Display Button ‘ Do Not Display Button
{_) Display Button and Message {_) Display Button and Message

You will uncheck the Disable Application option for Student Options. If you uncheck the
Disable Application for Guardian Options, guardians will be able to add comments and reply
to comments for discussions. Also, guardians can upload a file using the digital hand-in. If
a file has been handed-in, a guardian can view and remove the file. The teacher will see
that a file has been handed-in, except it is not attached to a student so the teacher will not
be able to view the file. There is no way when creating the Item in the Course Learning
Center, for teachers to prevent guardians from replying/adding comments to a discussion or
having access to the digital hand-in.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
BETA
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Course Learning Center in Educator Access Plus
Add Item
Modifications to Items
Maintaining the Discussion and Digital Hand-In
Additional Options within the Course Learning Center

’ R . i S S o
*'rL:-."-.‘. ard School District ignacia Daowstscr  Account | Prelesences | Exil ?

siTwary

Mv Shsden Services Access | Advisor Acoess | Adminisirator Access Food Service  EAs+ Clasaie View

4 al
= Teacher Access

i My Gradebook L'

My Classes g
My Lesson Scheduler

Post Daily Aftendance LE
My Homeroom T

I My Activitins

My Students With Disabilites

My LEP Studerils
My Section 504 Studenls LE
My Gifted and Talemed Students T

My Conferance Schedular
Learning Center

You will find the Course Learning Center in Educator Access by selecting Teacher Access >
Learning Center.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
BETA
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Learning Center & 2| 4Bk
CoEEmD G AD S
November 2013
\ZII\ No files have been added.
Sun Mon Tue Wed Thu Fri Sat
27 28] 29 0 31 1 2

3 4 5 3] 7 8 9

10 1 12 13 14 15 16

17 18 19 |20 (11 (22 23

24 25 26 7 28 29 30

1 2

(]
S
w
o
-

Recent Notifications

Neo notifications to display.

The Course Learning Center allows you create and maintain items.

Add Item
Item
Classes/Tags
Student Access

Learning Center E-BEET

You will click on the Add Item.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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Add Item oy IS
Item |  Save |

Title: {Importance of Music
Description:

View Style Toolbar: [«]

Discussion of the Importance of Music in our lives

4
File: 3 - Sample Document.docx

| Uploaded File | Wiew File || Remove File|

Classes | Tags

Classes: | lv| [ AddAlClasses |
Tags: | |,|

Music Appreciation &

Student Access

Make Avalible: 11/21/2013 ][5 Thursday
¢ (A allow Discussion [?]
Discussion Start:[11/21/2013 || g Thursday
Discussion End: [11/27/2013  |[:;] Wednesday [11:59  [PM |
B8 [ allow Digital Hand-In [7]

Due Date:[11/21/2013 || Thursday  [11:50 |PM |
Disable Hand-In: [11/27/2013  |[;] Wednesday  [11:59 |PM |

The Add Item allows you to create a Discussion and/or Digital Hand-In for your
class(es).

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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Item

Item

Title: |Importance of Music

Description: ]
View Style Toolbar: [1]
Discussion of the Importance of Music in our lives. You will share
at least one reason from your writing assessment.
y
File:[No File v |

e **Tijtle — Enter the title of the Discussion and/or Digital Hand-In. The maximum
length of the Title is 100 characters.

e Description - You can enter a description. This field allows you to enter more
information regarding the File, Discussion and/or Digital Hand-In. You can click on
the View Style Toolbar for customization options for the description.

e File — This option allows you to select a file to be available in Student Access. You
can select from the following options:

o Upload to District Server - If this option is selected, it allows you to browse
to the file location. This file will be uploaded to the location entered as the
External Attachment Location for the district.

File: |3 - Sample Document.doc
Uploaded File “iew File Remove File

After you browse to the location and select the file, you will be able to View
File and Remove File.

o Enter URL - When you select this option, you can enter the URL of the
webpage you want the students to access.

Fi|e:|3n:er URL v|

Select Test URL
hitp: / f'www.skyward.comyPage.ashx/Home

Once the URL has been entered you can select Test URL to verify that it
takes you to the correct URL.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

BETA
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o Use Google Drive — This options allows you to select a file from your Google
Drive.

SlH[MTse Google Driwve e Authorize Google Drive
Log out of Google when finished [F]

You will click on Authorize Google Drive which will take you to the login
screen. After you log in, you will select any file that you have in your google
drive. Once you locate the file, you will click on the Select button.

o Use Dropbox - When this option is selected, it allows you to select a file
from your Dropbox.

rie: T ~ |
@ Open Dropbox
Log out of Dropbox when finished [7]

You will click on the Open Dropbox to login to your Dropbox. After you log
in, you will select any file that you have in your Dropbox. Once you locate
the file, you will click on the Select button.

Classes/Tags

The Classes/Tag area allows you to attach classes and tags to the discussion or digital hand-
in.

Classes [ Tags

Classes: - Add Al Classes
Tags: || -

e Classes - You must attach at least one class to your item. If you selected a class on
the main screen of the Course Learning Center, the class will automatically be
attached to the item. You can select additional classes by using the Classes drop-
down menu. If all of your classes will have this same item, you can click on the Add
All Classes button. You will click on the X to remove a class(es) from the discussion
and/or digital hand-in item.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

BETA
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Tags - Tags allow you to search for items. You can attach a tag(s) to the item from
the Tags drop-down. If you click on the word “Tags,” you will be able to create

additional tags to be used.

Learning Center Teacher Tags 0 | ?
Views: | General v | Filters: | *Skyward Default w| Y [ = d::{'& Select
Tag Descriplion Use Count Add
Music Appreciation 1] Edit
Delete
Back
You will click on Add to create a new tag.
Learning Center Teacher Tag Maintenance Qo | ?
Add Tag Save
Tag Description: |Music Theory | Back

Tag Description - You will enter the description for the tag. The maximum

o
length of the Tag Description is 60 characters.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

BETA
** Denotes Required Field to save screen. Page:19 of 44



BET A coURSE LEANING CENTER

\

SKYWARD BETA

Student Access

Student Access allows you to determine if the item will be a discussion and/or a digital

hand-in.

Student Access
Make Available: |11/21/2013
l- Allow Discussion [?]
Discussion Start: |11,/21/2013
Discussion End: |11/27/2013

=] Allow Digital Hand-In [?]
Due Date: [11/21/2013

Disable Hand-In: |11/27/2013

E| Thursday

E| Thursday
E| Wednesday

E| Thursday
E| Wednesday

12:00

12:00
11:59

11:59
11:59

AM

AM
PM

PM
PM

e Make Available - Select a date when students will be able to access the item,
including the file in Student Access.
e Allow Discussion - This option allows for a group discussion board where the
teacher and students can post comments.

e Discussion Start/End - Choose when the discussion will begin and end.

e Allow Digital Hand-In - When this option is selected, it allows students to hand in

files through Student Access.
e Digital Hand-In Due Date - Select the due date of the digital hand-in.

e Disable Hand-In - Enter a date when students will no longer be able to hand-in a

file through Student Access.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.

BETA
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Modifications to Items

Learning Center

-
Sun Mon Tue Wed Thu Fn  Sat
37 = 3 1 3

10 11 12 13 T 16

7 m w =m 2 2 (3

Today
Importance of Music 1?_!&”&1_%
Importance of Music 1 File Handed In

You can modify an existing item by clicking on the item name.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.

BETA
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Edit ltem

Item

Title: Importance of Music

Description:

File: 3 - Sample Document.doc
Uploaded File

View Style Toolbar:[4]

Discussion of the Importance of Music in our lives. You will share
at least one reason from your writing assessment

A4

View File Remove File

Classes | Tags

Make Available: (11/21/2013 El Thursday
8™ [ Allow Discussion [7]
Discussion Start: [11/21/2013 _|[%] Thursday

E5 & Allow Digital Hand-In [7]
Due Date: [11/21/2013_||::2] Thursday

Classes: v Add All Classes
Music Theory II/01 3
Tags: -
Music Appreciation 3
Student Access

Discussion End:[11/27/2013 || ]| Wednesday | [11:59 [PM_|

11:59 [PM_|

Disable Hand-In: I:| Wednesday | [11:59  [PM |

Save

Delete

ch

Back

Modifications can be made to all fields on the discussion and/or digital hand-in item. You

also have the capability to Delete the item when you edit it.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.

BETA
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Maintaining the Discussion and Digital Hand-In
Download History
View Discussion
Student Files

There are two ways to maintain the Discussion and Digital Hand-In.

Learning Center

MNovember 2013 - =
Sun Mon Tue Wed Thu Fr  5at
7| = 20| 3 1 z

10 n| 12 1B 14 15 16

7 1B B wn n n @

4 26 w 8 30
Recent Motifications
Today
Dgionuse 0 Mus: 1 Post Added to Disussion
Importance of Music 1 Filie Handed In

One way to maintain the discussions and digital hand-ins by clicking on each of the links.

Learning Center

£-NEIRT™

MNovember 2013 a =
Sun Mon Tue Wed Thu Fri  S5at
o R e . :

4 26 w 8 30
Recent Notifications
Taoday
INpRaLs of Musk 1 Post Added b Discumsion
Importance of Music 1 File Handed In

Another way to maintain the discussion and digital hand-ins is by clicking on the plus sign

or expanding of the item.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.

BETA
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Learning Center

3 4 5 6 7 L} 9
10 n 12 13 14 15 16
17 1B 13 200 1 2 23
4 B XN 7 m M n
Recent Motifications
| Todday
Importance of Husic 1 Post Added to Discussion
| Impartance of Music 1 File Handed In
r

& 7 At

Importance of Music -1

Discussion of Te Importance of Music inour ives. You will sharg a1 least ona reason
froen your wriling assassment

Available: Thu, Mow 21 12200 AM
’ Discussion: Thu, Now 21 1200 AM - Wed, Nov 2T 11:58 PM
[ Manddn Due: Tru, Now 21 11:59 PM [Wed, Nov 27 11585

.

After clicking on the plus sign, you will be able to see the items information and you can
click on either the Download History, View Discussion, and/or Student Files.

Download History

Learning Center

November 2013

- L3
S5un Mon Twe Wed Thu Frn Sal
Z 3 3 1 2
3 4 5 & T ] ]
10 1 12 13 14 15 16
17 18 13 20 i 22 23
24 25 25 7 ] k]
Recent Motifications
| Today
| Importance of Music 1 Post Added to Discussion
| Importance of Music 1 File Handed In

& 7| 4Bk

Imporance of Music -1

Discussion of T Importance of Music in our iives. You will sharg a1 least one reason
Troen your writing assessment

Available: Tru, Now 21 12:00 AM
' Discussion: Thu, Now 21 1200 AM - Wed, Nov 27 1159

B Handdn Due: Thu, Mo 21 11:59 PM [Wesd, Nov 27 11:58 PM)

You can view the Download History by expanding by the event in the Course Learning

Center.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.

BETA
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Importance of Music - Download History

Ir All Classes v:J I’ Sort By Students v :J @

Download Statistics for 3 - Sample Document.doc

Downloaded: 1

Not Downloaded: 3
Percent Downloaded: 25%
Percent Not Downloaded: 75%

# Mot Downloaded @ Downloaded

Showing Students who have downloaded the file. remove filter

Badeauxscr, Amy [525710]
Sunday, Nov 24 4:07 PM

The Download History displays the percentage of students who have and have not
downloaded the file attached to the item.
e All Classes - This allows you to determine the class that will display. You can
choose a single class or all classes attached to this item.
e Sort By Student/Date - You can choose to sort the student information at the
bottom of the screen either by student or date viewed.
o Downloaded - By selecting this option, you can view just the students who have
opened the file attached to the item.
¢ Not Downloaded - If you click on this option, you will view just the students who
have not downloaded the file attached to the item.
You can click on a piece of the pie chart to create an Excel file displaying either the students
who have or who have not downloaded the file. The Excel file will display the student’s
Name Key, Other ID, Name and Last Downloaded Date/Time.

Irnpoitance of Musc - Download Hislony

| All Classes ( St By Students « (& |

Downboad Statistics for 3 - Sample Document.doc

Dowmnleaded: 1

Mot Downloaded: 3
Percent Downloaded: 259
Percent Mot Downloaded: 75%

W Mot Downloaded T Cownloaded

Showing Shedents who have downloaded the Tila. remove fiter

After you have completed your review of the Download History, you will click on the X to
return to the Course Learning Center.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

BETA
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View Discussion

Learning Center

November 2013 a =

£ 7| ABacx

CIETTED G AD

Importance of Music -1
Discussion of T Importance of Music in our iives. You will sharg a1 least ona reason
“!‘ Mon  Twe Wed Thu Fl‘l1 Slll2 iy

Available: Tru, Mow 21 12200 AM
' Discussion: Thu, Now 21 12:00 AM - Wed, Nov 27 1159 PM
B Handdn Due: Thu, New 21 11:59 PM [Wed, Now 27 11:58 P

10 u 12 13 14 15 16

17 18 13 0 H 2 23

M 5 BN 7 B 8 n

Recent Motifications

| Today

| Importance of Music IMWWMI
Importance of Music 1 File Mamded In

You can view the View Discussion by expanding by the event in the Course Learning
Center.

Importance of Music - Discussion
Discussion Stats Refresh

Amy Badeauxscr
Sunday, Nov 24 04:07 PM

Music makes you more creative.

Reply

Add Comment

View Discussion allows you to view and maintain the comments posted to the discussion.

o Discussion Stats - This option allows you to view the percentage of students who
have and have not created a comment for the discussion.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

BETA
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(" All Classes 5 [ Back ]

Discussion Statistics for Importance of Music

Commented: 1/4 25%
Not Commented: 3/4 75%

$ Not Commented S Commented

Showing studenis who have added comments. remove filter

-

Badeauxscr, Amy [525710]
Sunday, Nov 24 4:07 PM

o All Classes - This allows you to determine the class that will display. You
can choose a single class or all classes attached to this item.
o Commented - By selecting this option, you can view just the students who
have commented on the discussion.
o Not Commented - If you click on this option, you will view just the students
who have not commented on the discussion.
You can click on a piece of the pie chart to create an Excel file displaying either the students

who have or who have not commented on the discussion. The Excel file will display the
student’'s Name Key, Other ID and Name.

¢ Delete - Allows you to remove a comment from the discussion board.

e Reply - This option allow to you respond to a comment posted on the discussion
board.

Amy Badeauxscr
Sunday, Mov 24 04:07 PM

Music makes you more creative.

Great Comment|

Post Cancel

After you enter a reply, you will click on the Post button.

¢ Add Comment - You have the capability to add a comment to the discussion.

Please give examples of how music has impacted your life

Post Cancel

Once you have entered a comment you will click on the Post button.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

BETA
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Amy Badeauxscr
Sunday, Moy 24 04:07 PM

Music makes you more creative.

After you have completed your review of the Discussion, you will click on the X to return to

the Course Learning Center.

Student Files

Learning Center

November 2013 a »
Sun  Mon Twe Wed Thu Fri | 5af

10 u 12 13 14 15 16

17 18 132 N 2 23

Recent Motifications
Today

]. —rw

Trsrurart anra o Liscie ¥ Eda kizaded Tn

1 Post Added to Distussion

S 7 4B

Importance of Music -1

b Discussion of S Importance of Music im our iives. You will share at least ong reason
froen your wriling assessment

 Availabde: Thu, Now 21 12200 AM
' Discussion: Thu, Now 21 12:00 AM - Wed, Nov 27 1150 PM
B Manddn Due: Tru, New 21 11:59 PM [Wesd, Nov 27 11:58 PM)

You can view the files submitted by the students by expanding by the item in the Course

Learning Center.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Importance of Music - Student Files

(" All Classes =) [ Sort By Students <) @

Hand-In Statistics for Importance of Music

Handed-In: 1/4 25%
Mot Handed-In: 3/4 75%
Handed-In Late: 0/4 0%

Download All Files

# Mot Handed-In -9 Handed-In

Showing students who have handed-in the file. remove filter

Badeauxscr, Amy [525710]
Sunday, Nov 24 4:07 PM

Download File

e All Classes - This allows you to determine the class that will display. You can
choose a single class or all classes attached to this item.

e Sort By Student/Date - You can choose to sort the student information at the
bottom of the screen either by student or date viewed.

¢ Handed-In - By selecting this option, you can view just the students who have
handed-in their file.

¢ Not Handed -In - If you click on this option, you will view just the students who
have turned in their file yet.

¢ Handed-In Late - When you select this option, it will display the students who
posted their file after the due date.

o Download All Files - If you select this option it will download all of the files
handed-in. After clicking Download All Files, it will process in the Print Queue.

Request Complete
All Student Files has finished processing.

View Report Back

You will click on View Report.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
BETA
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imporiance of Music - Shedent Files

(AN Classes ») [ (SonBySwdents  «)(]

Hand-n Statistics for Importance of Music

Handed-Tn: 1/4  25%

Bt Handed-Tn: 4 7%

Handed-In Late: 04 0%
Download All Files

I'-‘ﬁ Mot Handed-In (@ Handed-In I

Showing shwdents who have handed-in Me Ge. resnove finer

Dia yeu want to open of sive _localhost_skyread_Importance of Music [All Classes] 2013-11-25 4.02.42.ip (301 KEB) froen localbost?

swe v | Cancel |

£ 100%

After clicking View Report, you can choose to Open or Save the files. The
downloaded files are zipped and you will need to unzip the files.

You can click on a piece of the pie chart to create an Excel file displaying either the students
who have or who have not handed in their file. The Excel file will display the student’s
Name Key, Other ID, Name, and Handed In On.

Imporiance of Music - Sludent Filk

(Al Classes +) [ (SotBySwdents v )(m)

Hand-In Statistics for Importance of Music
Handed-In: 1f4  25%
Mot Handed-In: 4 7%
Handed-In Late: of4 L]

| Download All Files

|".| Kot Handed-In 8 Handed-In |

Showing shedents whio have handed-in the file. remove Tilar

After you have completed your review of the files handed in, you will click on the X to return
to the Course Learning Center.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

BETA
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Additional Options within the Course Learning Center
Current/All Terms

All Classes/Favorites/Specific Classes

Sort By

Expand/Collapse All

Search

Calendar
Recent Notifications

Learning Center

A Cissos =

27 28

3 4
10 11
17 18
24 25

29

5

12

19

26

3

November 2013
Sun  Mon Tue Wed Thu Fri Sat

6

13

20

27

31 1 2
7 8 g
14 15 16

21 22 23

28 29 30

L
=)

Recent Notifications

Yesterday
Importance of Music 1 Post Added to Discussion
Importance of Music 1 File Handed In

Today
Barogue Composers Project Available 12:00 AM

CIEmED 6 0D G )

4

DOC

., Baroque Composers Project

M nov 25 12:00 AM [ Dec 9 11:50 PM

. Importance of Music [+]

|| Nov2112:00AM g8 Nov 21 12:00 AM - Nov 27 11:50 pM [ Nov 21 11:50 PM

There are additional options you can find within the Course Learning Center.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Current/All Terms

Leaming Center
All Teamns
- November 20 -ﬁ;l-
| Sen Mon Tus Wed Thu Fr Sat
T o . T
3 4 5 6 7 B 9
w 11| 12 13 B 15
7 B 1B ®n a = B
4 35 B W B B N
Recent Motifications
Yesterday
Importande of Music _Lrg;lﬂ_ﬂ__tim
!Irrnutxuﬂﬂm-c 1 File Handed In
| Todey
| Importance of Music 1 Post Added 1o Discussion
| Baroque Composers Project Avalable  12:00 AM
Baroque Coenposers Project 1 File Handed In

The Current/All Terms allows you to determine the classes that will display in the All
Classes drop-down and determines the course information that will display on the Course

Learning Calendar for you.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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All Classes/Favorites/Specific Classes

Learning Center = 7 ABack

Prd  Cliss Dalais Fiss |«

[ (4 AD o

- SECOND GRADE Teama; 1-4 ;
3 4 2000106 M.TWRE Importance of Music
4 Reating Teams: 1-4
w 1] 1 encerio MTwWRF O Nov 21 12:00 aM W ow 21 12:00 AM - Mow 27 11:59 PM
Music Theory Il Tarms: 12
woB 2 amsoum z
¥ 5 MUSIC THEORY Tesms: 1-2
2 nEnin o
[ COMCERT CHOIR 15T SEM  Tesma: 1-2
T T 232001100
Recent Motifications '
Yosterday |
Tenportance of Music _TPost Addad to Discussion
| Importance of Music 1 File Handed In |
Taday
Impartance of Music 1 Post Added to Discussion
Baroque Composers Project 1 Ale Handed In

The All Classes/Favorites/Specific Classes drop-down allows to you determine the
discussions or digital hand-in that display on the Course Learning Center Calendar or the
items that display on the Course Learning Center Main Screen.

Within the drop-down menu you can select individual classes to display. If you have an
individual class displaying and click on Add Item, the course will automatically be attached
to the Item.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.

BETA
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You have the capability to mark Course Learning Center items as Favorites.

Learning Center

November 2013 - # o iy Baroque Composers Project
Sun  Mon  Tue Wed Thu Fri
= 3 21 1

E] 4 5 L] 7 L]
1] 1 12 13 14 15
7om®’ W W u xR
¥ 15 ¥ ¥ oM w

Recent Notifications

Yesterday
| Impontance of Music 1 Post Added to Discussion
Importance of Music 1 File Handed In
=
Baroque Compasers Project Avalable  12:00 &AM

You can make a Course Learning Center Item a Favorite by clicking on the Star. By
clicking on the Star, it will turn it Yellow.

Leaming Center ﬂ 7| ARk

SECOND GRADE Terms: 1-4
1 200006 MTWwRF 0
il = 4 Anading Terms: 1-4
w 1| 1 sooorion MTwrp 0
1 Music Theory I Terms: 1-2
woOo®l 2 amseim z
Ll MUSIC THEDRY Terma; 1:2
2 o000 o
| CONCERT CHOWR AST SEM  Terma: 1-2
— | T mzoum
Yestorday
Importance of Music 1 Post Added to Disoussion
Importance of Music 1 File Handed Tr
Tosday
Biaroque Composers Project fwalable  12:00 AM

After selecting the Favorite, you can go back to the All Classes drop-down menu and view
the number of files listed as a favorite. If you click on Favorites, it will display only the
Items listed as a favorite.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
BETA
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Sort By

Leaming Center

November 2013 a >
Sun Mon Twe Wed The Fri Sait

Importance of Music
| 4 5 ] 7 B 9

. > -

10 11 12 13 14 15 15

17 1B 1% X 21 x n

M 25 M 1 28 » 30
Recent Notifications
| Importance of Music 1 Past Added to Disoussion
| Importance of Music 1 File Handed In |
I'I'l:lﬁ'll'

. - R s |

The Sort By allows you to determine how your items are sorted on right side of the screen.

e Sort By Start Date - This option will sort based upon the start date of the items.

¢ Sort By Item Name - When this option is selected, it will sort the items
alphabetically based upon the title.

o Sort By File Type - If you select this option, it will sort the items displaying based
upon the File Type attached to each of the items.

e Sort By Due Date - This option will sort based upon the due date entered for the
item.

The button to the right of the All Classes drop-down will determine the chronological order
of the selected Sort By.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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Expand/Collapse All

Learning Center

November 2013 - »
Sun Mon Tue Wed Thu Fri  Sm
4 g 1 1 1 2

i 4 8 7| 2| @

m 1| 12| 13 14| 13 18

Recent Notifications

esterday
| Importance of Music 1 Post Added to Disaussion
| Importance of Music 1 File Handed In
Taday
Baroque Composers Project fvalable  12:00 AM

The Expand/Collapse All option allows you to expand (+) or collapse (-) the items listed
on the screen.

Search

Learning Center

Recent Molifications

Inportance of Music
Tenportance of Music

Baroque Composers Project

You have the capability to Search for words used in the Title, Description or Tag attached
to an Item. As you search for items, it will show the number of results that are hidden.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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Calendar
Learmning Center
November 2013 ] r T D
Sun Mon Tue Wed Thu Fri  Sat ] mow2112:00 M oW Mo 21 12:00 AM - Nov 37 1159 PM I Naw 21 1150 PM
1 2
Barcque Composers P
3 4 5 [} T B Q _ ¥ M}““
10 11 12 13 14 15 15 — ‘mﬁ 12200 AN
17 18 L] i 21 2 23
4 25 26 0 28 ] i)
Recent Motifications
| Yestenday
Importance of Muskc 1 Post Added to Discarssion
___I_l'np-\_bt_‘tmtd'ﬂl.n: 1 File Handed In
|ty |
Baroque Composers Project Avalable  12:00 AM |

The Calendar will display the following information:

Date the item was made available in Student Access
Date the discussion opens in Student Access
Hand-In Due Date of the Digital Hand-In

Date the discussion closes in Student Access
Hand-In Closes Date for the Digital Hand-Ins

You can tell the days in the calendar with an item because a colored box will display for the
day.
e Green Box - Displays if you enter a date in the "Make Available” field when creating
an Item.

e Blue Box - Display for an item flagged as a Discussion when creating the Item.
e Yellow Box - This box will display when an Item is flagged as a Digital Hand-In.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
BETA
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Recent Notifications

Learning Center
 November 2013 | i
| San Mon Tus Wed Ths Fri Sat
2% 3 31 1 2
- Barogue Composers P 1
3 4 5 [} T B Q & ro}ﬂ:
10 11 12 13 14 15 15 ‘Iﬂ'ﬁﬂmlﬂ
17 18 L] 20 21 2 23
4 25 26 0 28 ] 30
: Cae—
| Yesterday
| tmportance of Music 1 Post Added to Discussion
Impoartanoe of Muss: 1 File Handed In
Tosday
| Baroque Composers Project fopiiable  12:00 AM

Recent Notifications allow you to see either items created, items due, posted added to a
discussion or files handed in.

If you click on the items displaying the green, blue or yellow, it will display the items
history. When you click on the item title, it will place the title in the search field and any
items with that information will display.

Leaming Center |_ﬂ 7 ABack |

CIDID 0 AD

F Hiding 1 resull that does not match “Imporfance of Music® reenove il

 November 2013 “ >

Sun Mon Tue Wed Thu  Fri Sat
| 2 2 3 1| 1

L]

3 4 5 ] 7 B 9

w 1] 12 1! 14 15 16

17 8B B = @A =2 =B

4 5 ® ¥ B ®w W
Muotifications By Date Recent Natfcalions
|mummm1|ﬂ
Importance of Music fwalable
| Importance of Music Discussion Opens 12:00 AM
Importance of Music Hand-In Dus

If you click on a day in the calendar, it will display the notifications based upon the date
selected. You can click Recent Notification to display the recent notifications.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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Gradebook

Mo messages were found
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Stuoen Info
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Scheduke
Discapline
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Fee
Management

Activilies
Homeroom

Portiolio

Leaming Cenes

Login History \
Back o Prior

Studen ACOESS

Students will click on Learning Center to access the files, discussions and digital hand-in.
The name of the Learning Center in Student/Family Access depends upon the name entered
in the Learning Center District Setup. Students must be in the New Student/Family
Access to see the Learning Center.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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[ Music Theory 101 ]
L

Posted On: Mon, Nov 25 1200 AM

¥ Hand in File Due: Mon, Dec 9 11:50 PM

Impomnance of Music (-1

Discussion of tha Imporiance of Music in our ives. You will share
al least one reason from your wiiling assessment
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m/ View File 3 Remove File
@ view Discussion
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Students can view the file attached to the Item by clicking on the file image.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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Viewing/Posting a Comment to the Discussion
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The students can view and/or post comments to the discussion board by clicking on the
View Discussions or clicking on the Image of Text Bubbles.

Importance of Music - Discussion (5]

Amy Badeauxscr
Sunday, Nov 24 04:07 PM

Music makes you more creative.

Reply

g
i}

Add Comment

Student can view the discussion comments posted by other students and the teacher. They
can click Reply to respond to the individual comment or they click Add Comment, to add a
new comment to the discussion. Guardians can post a Reply or Comment if the entity has
given access to the Course Learning Center in Family Access. Teachers have the capability
to delete inappropriate comments from students or guardians.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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Digital Hand-In
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If an Item has been created as a Digital Hand-In, students will click on the Hand In File.

Hand-In File

Select a file to Hand-In:

I EBrowse... |

Students will click on the Browse to locate their file. After selecting the file, it is
immediately handed-in.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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After the student has handed-in the file, they can view it by clicking on the View File when
the Item is expanded or they can click on the Piece of Paper Image when collapsed.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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Remove the File
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Students do have the capability to remove a file once it has been handed-in. They will click
on the Remove File when the Item has been expanded or click on the Red X in a collapsed
item.

Confirm Delete o

3 - Sample Document.doc

Are you sure you want to remove this file?

Yes Mo

After the student clicks on the Remove File or Red X, they will receive a message
confirming they want to remove the file.

BETA Functionality described here may vary in availability depending upon your district/entity configuration.
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